
Donna Lee Studio of Dance Registration 
Step - by - Step

Step 1: If you are registering a new dancer select “create or activate your 
account” & “I am a new dancer!” 

Step 2: You then will be asked to fill out the prompts below to create your 
account. 



Step 3: Please read through our new policies for the 2020-2021 dance year 
and accept the agreement with your electric signature.

Step 4: Please fill in your account info and proceed to the next page where you 
as the parent will fill in your information.

Account info Parent info



Emergency Contact Info Credit Card Info

Step 5: You will be asked to enter an emergency contact and a credit card to 
keep on file.

Step 6: Next you will be asked to add a student and input their information.



Step 8: Please select, "Request" next to the class name "FALL 2020/2021 - ALL 
STUDENTS”. You will then be asked you to confirm your selection.

Step 7: Please specify which type of class you would prefer your dancer(s) to 
be in. Type: "In Studio" or "Virtual".



Step 9: You will then be asked to confirm your selection. A green button will 
appear to the right of the screen stating, "Submit Requests". Click this button. 
Next, a blue button will appear stating "Submit Requests”, click this button.

Step 10: To verify the billing frequency is "Monthly Tuition", click "Ok". Once 
the confirmation appears you have successfully completed your registration 
request! A confirmation message will appear confirming your request. You will 
receive an email confirmation of your registration within 3-5 business days.



Step 11: If you would like to add additional dancers proceed by clicking yes 
and following steps 6-10.



Thank you for successfully completing your 
registration request!  

For further questions or concerns please contact us 
at (305) 247-3826 or 

donnaleedance5678@gmail.com.
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